Due diligence checks template

	Contact details


	Department name

	

	Name and contact details of individual completing due diligence check
	



	Campaign details


	Campaign name

	

	Start date

	

	Campaign detail


	Brief description and key messages



	
	Summary of due diligence check			
	Decision to contract?
	Reasons
	Date action Completed

	Influencer name
	a) Audience relevance (including their follow demographics), reach, campaign connection - include only factual information

b) Please note any unsafe or unsuitable content - include only factual information. (if nothing relevant identified, record N/A)

c) Please note any political commentary relevant to the campaign. You must include a brief explanation of why this commentary is relevant to the particular campaign (if nothing relevant identified, record N/A)
	Y/N
	Set out the reason for your decision, with reference to your findings
	

	Repeat the process for each influencer using copy and paste to create new rows.



